SECOND RENEWAL
TO VENDOR AGREEMENT
BETWEEN WORKNET PINELLAS, INC.
AND
LINK TECH COMPUTER SERVICES, LLC

THIS SECOND RENEWAL is made and entered into as of December 31, 2023, by and between
WorkNet Pinellas, Inc. dba CareerSource Pinellas, a Florida not-for-profit corporation (“CareerSource
Pinellas”) and Link Tech Computer Services, LLC {“Vendor”), a limited liability company, and renews the
Vendor Agreement entered into on November 29, 2021 (the “Agreement”).

WITNESSETH:

WHEREAS, CareerSource Pinellas and Vendor entered into the Agreement for the provision of
Services (described in the Scope of Services, Attachment A of the Agreement) between November 29,
2021, and December 31, 2022.

WHEREAS, the parties entered into the First Renewal for the Agreement on January 5, 2023,
WHEREAS, Section 2(b) of the Agreement allows for three (3) additional one-year terms, under
the same terms and conditions, and including a 5% per year cost of living increase year-over-year as

provided in Attachment B of the Agreement.

NOW, THEREFORE, in consideration of the above and mutual covenants contained herein, the
parties agree as follows:

1. Period of Performance. This Agreement shall be extended for an additional one-year period.
Such extension shall extend the Agreement Term through December 31, 2024

2. Compensation. The fee to be paid by CareerSource Pinellas to the Vendor for the Services to be
provided under this Agreement shall not exceed Twenty-thousand, six-hundred seventy-one
dollars and eighty-eight cents ($20,671.88) per month ($248,062.50 annually).

3. Except as expressly amended herein, all terms and conditions of the Agreement shall remain in
full force and effect.

IN WITNESS WHEREOF, the parties have executed this Agreement as of the above date:

WorkNet Pinellas, Inc. Link Tech Computer Services, LLC.
e, W__ .
G
By: SA \[\N\L-'*" N B A
Steven Meier TroyCasper

Chief Executive Officer Chief Informati[n Officer



FIRST RENEWAL
TO VENDOR AGREEMENT
BETWEEN WORKNET PINELLAS, INC.
AND
LINK TECH COMPUTER SERVICES, LLC

THIS FIRST RENEWAL is made and entered into as of January 5, 2023, by and between WorkNet
Pinellas, Inc. dba CareerSource Pinellas, a Florida not-for-profit corporation ("CareerSource Pinellas”) and
Link Tech Computer Services, LLC ("Vendor”), a limited liability company, and renews the Vendor
Agreement entered into on November 29, 2021 (the “Agreement”).

WITNESSETH:

WHEREAS, CareerSource Pinellas and Vendor entered into the Agreement for the provision of
Services {described in the Scope of Services, Attachment A of the Agreement) between November 29,
2021, and December 31, 2022.

WHEREAS, Section 2(b) of the Agreement allows for three (3) additional one-year terms, under
the same terms and conditions, and including a 5% per year cost of living increase year-over-year as
provided in Attachment B of the Agreement.

NOW, THEREFORE, in consideration of the above and mutual covenants contained herein, the
parties agree as follows:

1. Period of Performance. This Agreement shall be extended for an additional one-year period.
Such extension shall extend the Agreement Term through December 31, 2023

2. Compensation. The fee to be paid by CareerSource Pinellas to the Vendor for the Services to be
provided under this Agreement shall not exceed Nineteen-Thousand Six-Hundred Eighty-Seven
Dollars and Fifty cents ($19,687.50) per month ($236,250 annually).

3. Except as Amended in this First Renewal, all other provisions of the Agreement shall remain in full
effect.

Except as expressly amended herein, ali terms and conditions of the Agreement shall remain in
full force and effect.

IN WITNESS WHEREOF, the parties have executed this Agreement as of the above date:
WorkNet Pinellas, Inc. Link Tech Computer Services, LLC.

Steven Meier Troy Casper
Interim Chief Executive Officer Chief Information Officer
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VENDOR AGREEMENT
BETWEEN
WORKNET PINELLAS, INC.
AND
LINK TECH COMPUTER SERVICES, LLC

This Vendor Agreement (“Agreement”) is entered into on November 29, 2021, {the “Effective Date”)

by WorkNet Pinellas, Inc., a Florida corporation, dba CareerSource Pinellas (“CareerSource Pinellas”), whose
principal place of business is 13805 58t Street N., Suite 2-140, Clearwater, FL 33760, and Link Tech
Computer Services, LLC (“Vendor”), a limited liability company whose principal place of businessis 11284
Callisia Drive, Odessa, Florida, 33556.

3.

The parties agree as follows:

Scope of Services.

d.

The Vendor shall provide Services to CareerSource Pinellas in accordance with the terms and
conditions specified in this Agreement and all documents attached hereto.

The Vendor shall provide the Services described in the Scope of Services, all of which are set forth
and outlined in Attachment A.

All Deliverables shall be submitted in writing and by email to Jennifer Brackney, CEO at
JBrackney@careersourcepinellas.com. If requested by CareerSource Pinellas, the Vendor shall
upload all deliverables to CareerSource Pinellas’ cloud-based, secure project website.

Period of Performance.

a.

This Agreement shall commence on the Effective Date and shall remain in full force until December
31, 2022 (the “Expiration Date”), unless terminated, or extended, by mutual written agreement by
both parties.

This contract may be extended based upon the Request for Proposal issued by CareerSource
Pinellas on September 23, 2021, for up to three (3), one-year periods based upon funding,
performance and/or approval by the CareerSource Pinellas Board.

Compensation. The fee to be paid by CareerSource Pinellas to the Vendor for the Services to be
provided under this Agreement:

a.

Shall not exceed Eighteen Thousand Dollars ($18,000) for onboarding services as outlined in the
Scope of Services outlined in Attachment A.

Shall not exceed Eighteen-Thousand Seven-Hundred and Fifty Dollars ($18,750) for monthly
information technology services as outlined in the Scope of Services outlined in Attachment A
(225,000 annually).

If CareerSource Pinellas authorizes a substantial or material change to the Scope of Services, the fee
may be equitably adjusted, in writing, by mutual, written consent of the parties. CareerSource
Pinellas shall have no obligation to pay any fee, expenditure, charge, or cost incurred by the Vendor
beyond the amount of the fee. CareerSource Pinellas shall make payments to the Vendor in
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4.

accordance with the budget outlined in Attachment B, however, the final payment to the Vendor
will not be paid until all deliverables have been received and approved by CareerSource Pinellas.

Invoicing.

a.

The Vendor shall invoice CareerSource monthly for all Services provided after the

Effective Date under this Agreement. All invoices shall be submitted by email to
invoice@careersourcepinellas.com or mail to CareerSource Pinellas, Attn: Steven Meier at 13805
58“" Street N., Suite 2-140, Clearwater, FL 33760. The invoice format will specify dates, description
of the work performance and rate of the work specified.

All invoices submitted by the Vendor and approved by CareerSource Pinellas shall be paid on a net
thirty-day schedule. In determining the amount of payment, CareerSource Pinellas will exclude all
costs incurred by the Vendor (i) prior to the Effective Date of this Agreement, (ii) after the Expiration
Date or termination date of this Agreement, or (iii} costs which are outside of the Scope of Services.
Any funds paid in excess of the amount to which the Vendor is entitled under the terms of this
Agreement must be refunded to CareerSource Pinellas.

Availability of Funds. All payments to be made by CareerSource Pinellas under this Agreement are

subject to the availability of budgeted funding. CareerSource Pinellas shall immediately notify the
Vendor should funds become unavailable.

Termination for Default/Convenience.

This agreement may be terminated as follows:

a.

Either party may terminate this Agreement without cause upon 30 days prior written notice to the

other party.

CareerSource Pinellas may unilaterally terminate or modify this agreement, if for any reason either
the U.S. Department of Labor or the State of Florida reduces funding through the grants under
which this modified agreement is funded.

CareerSource Pinellas may immediately and unilaterally terminate this modified agreement at any

time that it is determined that;

i Vendor fails to provide any of the services it has contracted to provide; or
ii Vendor fails to comply with the provisions of this modified agreement; or
iii Such termination is in the best interest of CareerSource.

If Vendor disagrees with the reasons for termination, they may file a grievance in writing
within ten days of notice of termination to CareerSource Pinellas, who will conduct a
grievance hearing and decide, from evidence presented by both parties, the validity of
termination.

d. Written notification of termination must be by registered mail, return receipt requested.

Page 2 of 23



In the event this agreement is terminated for cause, Vendor shall be liable to CareerSource for
damages sustained for any breach of this modified agreement by the Vendor, including court costs
and attorney fees, when cause is attributable to the Vendor.

In instances where Vendors/sub grantees violate or breach agreement terms, CareerSource will use
all administrative, contractual or legal remedies that are allowed by law to provide for such
sanctions and penalties as may be appropriate.

In the event of termination of this Agreement by CareerSource Pinellas, CareerSource Pinellas shall
be obligated to pay all approved invoices submitted by the Vendor for work performed by the
Vendor and approved by CareerSource Pinellas through the date of Agreement termination.

7. Public Records. To the extent required by Section 119.0701 of the Florida Statutes, the Vendor shall:

a.

Keep and maintain public records required by CareerSource Pinellas to perform the Services under
this Agreement.

Upon request from CareerSource Pinellas’ custodian of public records, provide CareerSource
Pinellas with a copy of the requested records or allow the records to be inspected or copied within a
reasonable time at a cost that does not exceed the cost provided in Chapter 119 of the Florida
Statutes or otherwise provided by law.

Ensure that public records that are exempt or confidential and exempt from public records
disclosure requirements are not disclosed except as authorized by law for the duration of the
Agreement term and following completion of the Agreement if the Vendor does not transfer the
records to CareerSource Pinellas.

Upon completion of the Agreement, transfer, at no cost to CareerSource Pinellas, all public records
in possession of the Vendor or keep and maintain public records required by CareerSource Pinellas
to perform the service. If the Vendor transfers all public records to CareerSource Pinellas upon
completion of the Agreement, the Vendor shall destroy any duplicate public records that are
exempt or confidential and exempt from public records disclosure requirements. If the Vendor
keeps and maintains public records upon completion of the Agreement, the Vendor shall meet all
applicable requirements for retaining public records. All records stored electronically must be
provided to CareerSource Pinellas, upon request from CareerSource Pinellas custodian of public
records, in a format that is compatible with the information technology systems of CareerSource
Pinellas.

If the Vendor has questions regarding the application of chapter 119, Florida
statutes, to the Vendor’s duty to provide public records relating to this agreement,
contact CareerSource Pinellas’ Custodian of Public Records at 13805 58" St. N, Suite
2-140, Clearwater, FL 33760, Email address: JBrackney@CareerSourcePinellas.com.

8. Intellectual Property.

a.

Vendor hereby transfers, grants, conveys, assigns, and relinquishes exclusively to CareerSource
Pinellas, all of Vendor’s right, title, and interest of every kind throughout the world in and to all
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intellectual property developed for or by Vendor in conjunction with this Agreement, including all
United States and International copyrights or patents thereto, and any renewals or extensions
thereof, together with all other interests accruing by reason of international conventions with
respect to intellectual property.

Vendor agrees to sign any additional documents and otherwise cooperate with CareerSource
Pinellas, as may reasonably be requested, to further evidence, perfect, protect, or enforce the
transfer under this Section 8. For this purpose, the provisions of this section shall survive the
termination, for any reason, of this Agreement.

9. Severability. If any provision of this Agreement is found by a court of competent jurisdiction to be
invalid or unenforceable to any extent, the remainder of this Agreement shall not be affected thereby
and shall remain enforceable to the greatest extent permitted by law.

10. Indemnification and Limitation of Liability.

a.

The Vendor shall defend, indemnify, and hold harmless CareerSource Pinellas, its Officers, Directors,
and employees to the fullest extent permitted by law from and against all claims, damages, losses,
liens, and expenses, (including but not limited to fees and charges of attorneys or other
professionals and court and arbitration or other dispute resolution costs) arising out of or resulting
from (i) the performance of Services under this Agreement by Vendor or any person or organization
directly, or indirectly, employed by Vendor to perform or furnish any of the Services or anyone for
whose acts any of them may be liable; (ii) breach of the terms of this Agreement by Vendor or any
person or organization directly, or indirectly, employed by Vendor to perform or furnish any of the
Services or anyone for whose acts any of them may be liable; (iii) violations of applicable law by any
person or organization directly or indirectly employed by Vendor to perform or furnish any Services
under this Agreement or anyone for whose acts any of them may be liable; and (iv) disease or death
of third parties (including CareerSource Pinellas employees and agents and those of Vendor), or
damage to property to the extent attributable to the negligence or misconduct of Vendor or any
person or organization directly, or indirectly, employed by Vendor to perform or furnish any of the
Services under this Agreement or anyone for whose acts any of them may be liable.

CareerSource Pinellas’ limits of liability are set forth in section 768.28, Florida Statutes, and nothing
herein shall be construed to extend the liabilities of CareerSource Pinellas beyond that provided in
section 768.28, Florida Statutes. Nothing herein is intended as a waiver of CareerSource Pinellas’
sovereign immunity under section 768.28, Florida Statutes.

In no event shall CareerSource Pinellas be liable to Vendor for indirect, special, or consequential
damages, including, but not limited to, loss of revenue, loss of profit, cost of capital, or loss of
opportunity regardless of whether such liability arises out of contract, tort (including negligence),
strict liability, or otherwise.

Vendor is fully responsible to CareerSource Pinellas for all acts and omissions of the Vendor, its
employees, agents, servants, employees, suppliers or sub-Vendors or other persons directly or
indirectly employed by its employees, agents, servants, employees, suppliers, or sub-Vendors to
perform the Services under this Agreement. Nothing in this Agreement shall create any contractual
relationship between CareerSource Pinellas and any such employees, agents, servants, employees,
suppliers, or sub-Vendors, nor shall it create any obligation on the part of CareerSource Pinellas to
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pay or cause the payment of any money due to any employees, agents, servants, employees,
suppliers, or sub-Vendors except as otherwise required by law.

e. CareerSource Pinellas shall not assume any liability for the acts, omissions, or negligence of Vendor,
its agents, servants, employees, or sub-Vendors. In all instances, the Vendor shall be responsible for
any injury or property damage resulting from any activities conducted by the Vendor.

11. Independent Contractor. Vendor is and shall remain an independent contractor and not an employee
of CareerSource Pinellas. All persons engaged in any of the Services to be performed under this
Agreement shall at all times, and in all places, be subject to Vendor’s sole discretion, supervision, and
control. This Agreement shall not be construed as a teaming, joint venture, or other such arrangement.
Nothing in this Agreement shall grant to either party the right to bind or make commitments of any
kind for or on behalf of the other party without the prior written consent of the other party.

12. Amendments/Modifications. This Agreement may not be altered, modified, amended, or changed in
any manner, except pursuant to a written amendment executed and delivered by each of the parties.
Additionally, any such modification, amendment or change shall be effective on the date of execution
and delivery, or such later date as the parties may agree therein.

13. Notices.

a. Fora notice or other communication under this Agreement to be valid, it must be in writing and
signed by the sending party, and the sending party must use one of the following methods of
delivery: (1) personal delivery; (2) registered or certified mail, in each case return receipt requested
and postage prepaid; and (3) nationally recognized overnight courier, with all fees prepaid. Delivery
via facsimile, or email, is also permitted provided it is followed by delivery via one of methods (1)-(3)
above and any such delivery via facsimile or email shall not be deemed to have been received
pursuant to Subsection 13.c. until such delivery pursuant to methods (1)-(3) above shall be deemed
to have been received pursuant to Subsection 13.c.

b. For a notice, or other communication, under this Agreement to be valid, it must be addressed to the
receiving party at the addresses listed below for the receiving party, or to any other address
designated by the receiving party in a notice in accordance with this Section 13.

For CareerSource Pinellas: 13805 58™ Street N., Suite 2-140, Clearwater, FL 33760
Email: JBrackney@careersourcepinellas.com
Fax: 727-524-4350

For Vendor: 11284 Callisia Drive, Odessa, FL 33556
Email: troy@ltcs.net

c. Subject to Subsection 13.d. a valid notice or other communication under this Agreement is effective
when received by the receiving party. A notice, or other communication, is deemed to have been
received as follows:
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d.

. if it is delivered in person, or sent by registered or certified mail, or by nationally recognized
overnight courier, upon receipt as indicated by the date on the signed receipt; and

ii.  if the receiving party rejects or otherwise refuses to accept it, or if it cannot be delivered
because of a change in address for which notice was not given, then upon that rejection,
refusal, or inability to deliver.

If a notice or other communication is received after 5:00 p.m. on a business day at the location
specified in the address for the receiving party, or on a day that is not a business day, then the
notice is deemed received at 9:00 a.m. on the next business day.

Any notice requiring prompt action shall be contemporaneously sent by facsimile transmission or
electronic mail.

14. Representations.

a.

The Vendor has the necessary and required authority to enter into this Agreement with
CareerSource Pinellas.

The Vendor and the Vendor’s agents or anyone directly or indirectly employed by either, has and/or
will obtain and maintain in force and effect throughout the term of this Agreement, any and all
certificates, licenses, or permits necessary for Vendor to fulfill the obligations herein or as required
by any applicable federal, state or local law, regulation or ordinance or any professional
organization.

Neither this Agreement nor the Vendor’s performance of its obligations hereunder will place the
Vendor in breach of any other contract or obligation and will not violate the rights of any third
party.

The Vendor has all rights, title, and ownership of, in, and to the products, procedures, processes
and/or Services that the Vendor is delivering and/or providing to

CareerSource Pinellas pursuant to this Agreement, and the Vendor has full right and authority to
provide and/or deliver the same to CareerSource Pinellas.

15. Materials and Data.

a.

All data, reports, job files, logs, computer printouts, CD-ROM files, the Vendor’s submittals,
summaries, memoranda and any and all other written work, documents, instruments, information,
and materials (collectively “written work”) prepared or accumulated by the Vendor especially for
the Services rendered under this Agreement shall be the sole property of CareerSource Pinellas.
CareerSource Pinellas may reuse the written work at no additional cost, and CareerSource Pinellas
shall be vested with all rights of whatever kind and however created that may be in existence,
provided, however, that the Vendor shall in no way be liable or legally responsible to anyone for
CareerSource Pinellas use of any written work on another project.

As requested by CareerSource Pinellas, the Vendor agrees to deliver to CareerSource Pinellas at the
end of the term of this Agreement, or at any other time CareerSource Pinellas may request, all lists,
memoranda, notes, plans, records, hardware, software, and other documentation and data
belonging to CareerSource Pinellas, which the Vendor may possess or have under his or her control
and which may have been produced prior to and including the date of termination. The Vendor
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shall also require that all sub-Vendors or employees agree in writing to be bound by the provisions
of this section.

16. No Third-Party Beneficiaries. This Agreement does not, and is not intended, to confer any rights or

remedies upon any person other than the parties.

17. Counterparts; Facsimile Deemed as Original. The parties may sign this Agreement in several

counterparts, each of which will be deemed an original but all of which together will constitute one
instrument. Acceptance of this Agreement may be made by facsimile or electronic transmission.
Receipt of the facsimile, or electronic, transmission shall for the purposes of this Agreement be deemed
to be an original, including signatures.

18. Miscellaneous.

a.

Compliance with Policies and Laws: The warranty of this Section specifically includes compliance
by Vendor and its subVendors with the provisions of the Immigration Reform and Compliance Act of
1986 (P. L. 99-603), the Workforce Innovation and Opportunity Act (WIOA), the Workforce
fnnovation Act of 2000, 45 CFR 98, the Temporary Assistance for Needy Families Program (TANF),
45 CFR parts 260-265, and other applicable federal regulations and policies promulgated thereunder
and other applicable State, Federal, criminal and civil law with respect to the alteration or
falsification of records created in connection with this Agreement. Office of Management and
Budget (OMB) Circulars: Vendor agrees that, if applicable, it shall comply with all applicable OMB
circulars, such as 2 CFR 200 Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards. Vendor will comply, as applicable, with the provisions of the
Davis-Bacon Act (40 U.S.C. 276a to 276a7), the Copeland Act (40 U.S.C. 276¢ and 18 U.S.C. 874, and
the Contract Work Hours and Safety Standards Act (40.327-333), regarding labor standards for
federally assisted construction subagreements.

Certification Regarding Debarment, Suspension and Other Matters: Vendor certifies that it is not
currently debarred, suspended, or excluded from or for participation in Federal assistance
programs, proposed for debarment, declared ineligible, or voluntarily excluded from covered
transactions by any federal department or agency within a three-year period preceding the effective
date of the Agreement in accordance with 29 CFR Parts 45, 74, 95 and 98. No contract shall be
awarded to parties listed on the GSA List of Parties Excluded from Federal Procurement or Non-
Procurement Programs.

Certification Regarding Clean Air Act, Water Act, Energy Efficiency and Environmental Standards,
Solid Waste: Clean Air and Water Act: When applicable, if this Contract is in excess of $100,000,
Vendor shall comply with all applicable standards, orders or regulations issued under the Clean Air
Act as amended (42 U.S.C. 7401), Section 508 of the Clean Water Act as amended (33 U.S.C. 1368 et
seq.), Executive Order 11738 and Environmental Protection Agency regulations (40 CFR Part 15).
The Vendor shall report any violation of the above to the contract manager. Energy Efficiency: The
Vendor shall comply with mandatory standards and policies relating to energy efficiency which are
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contained in the State of Florida’s Energy Conservation Plan issued in compliance with the Energy
Policy and Conservation Act (Public Law 94-163).

Vendor will comply with environmental standards which may be prescribed pursuant to the
following: (a) institution of environmental quality controf measures under the National
Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EQ) 11514; (b) notification of
violating facilities pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d)
evaluation of flood hazards in flood plains in accordance with EO 11988; (e) assurance of project
consistency with the approved State management program developed under the Coastal Zone
Management Act of 1972 (16 U.S.C. 1451 et seq .}; (f) conformity of Federal actions to State (Clean
Air) Implementation Plans under Section 176{c) of the Clean Air Act of 1955, as amended (42 U.S.C.
7401 et seq .); (g) protection of underground sources of drinking water under the Safe Drinking
Water Act of 1974, as amended, (P.L. 93-523); and {h) protection of endangered species under the
Endangered Species Act of 1973, as amended, (P.L. 93-205). The Vendor will comply with the Solid
Waste Disposal Act, as amended by the Resource Conservation and Recovery Act (42 U.S.C. 6962).

Certification Regarding Lobbying and Integrity: Vendor shall comply with the provisions of the Byrd
Anti-Lobbying Amendment (31 U.S.C. 1352) 29 CFR Part 93. When applicable, if this Agreement is in
excess of $100,000, Vendor must, prior to contract execution, complete the Certification Regarding
Lobbying Form. See Appendix A to 29 CFR and Appendix A to 45 CFR Part 74 13.

Confidentiality: It is understood that the Vendor shall maintain the confidentiality of any
information, regarding CareerSource customers and the immediate family of any applicant or
customer, that identifies or may be used to identify them and which may be obtained through
application forms, interviews, tests, reports from public agencies or counselors, or any other source.
Vendor shall not divulge such information without the written permission of the customer, except
that such information which is necessary as determined by CareerSource for purposes related to the
performance or evaluation of the Agreement may be divulged to CareerSource or such other parties
as they may designate having responsibilities under the Agreement for monitoring or evaluating the
services and performances under the Agreement, or to governmental authorities to the extent
necessary for the proper administration of the law. All release of information shall be in accordance
with applicable State laws, and policies of CareerSource. No release of information by Vendor, if
such release is required by Federal or State law, shall be construed as a breach of this Section.
Employees of Vendor, and agents and contractors of Vendor, granted access to CareerSource
Pinellas’ workforce information systems, including systems containing confidential information,
must complete Attachment C to this Agreement, “Individual Non-Disclosure and Confidentiality
Certification Form,” prior to accessing said workforce information systems. A copy of each
completed form shall be retained by CareerSource Pinellas.

Rights to Data/Copyrights and Patents: CareerSource, State of Florida and the U.S. Department of
Labor shall have unlimited rights to inventions made under contract or agreement: Contracts or
agreements for the performance of experimental, developmental, or research work shall provide for
the rights of the Federal Government and the recipient in any resulting invention in accordance with
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37 CFR part 401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms
Under Government Grants, Contracts and Cooperative Agreements” and any implementing
regulations issued by the awarding agency.

Monitoring: At any time and as often as CareerSource, the State of Florida, United States
Department of Labor, Comptroller General of the United States, the Inspector Generals of the
United States and the State of Florida, or their designated agency or representative may deem
necessary, Vendor shall make available all appropriate personnel for interviews and all financial,
applicant, or participant books, documents, papers and records or other data relating to matters
covered by this contract, for examination and/or audit, and/or for the making of excerpts or copies
of such records for the purpose of auditing and monitoring activities and determining compliance
with all applicable rules and regulations, and the provisions of this Agreement. The above
referenced records shall be made available at the Vendor's expense, at reasonable locations as
determined by CareerSource. Vendor shall respond in writing to monitoring reports and requests
for corrective action plans within 10 working days after the receipt of such request from
CareerSource.

Public Announcements and Advertising: Vendor agrees that when issuing statements, press
releases, request for proposals, bid solicitation, and other documents describing the project or
programs funded in whole or in part under this Agreement, Vendor shall clearly state: (1) the
percentage of the total cost of the program or project which will be financed with Federal money
under this Agreement and (2) the dollar amount of Federal funds for the project or program.

Public Entity Crimes: Vendor shall comply with subsection 287.133(2)(a), F.S., whereby a person or
affiliate who has been placed on the convicted vendor list following a conviction for a public entity
crime may not submit a bid, proposal, or reply on a contract to provide any goods or services to a
public entity; may not submit a bid, proposal, or reply on a contract with a public entity for the
construction or repair of a public building or public work; may not submit bids, proposals, or replies
on leases of real property to a public entity; may not be awarded or perform work as a Vendor,
supplier, subVendor or consultant under a contract with any public entity and may not transact
business with any public entity in excess of the threshold amount provided in section 287.0t7, F.S.,
for Category Two for a period of thirty-six (36) months from the date of being placed on the
convicted vendor list.

The Pro-Children’s Act: Vendor agrees to comply with the Pro-Children Act of 1994, 20 U.S.C. 6083.
Failure to comply with the provisions of the law may result in the imposition of civil monetary
penalty up to $1,000 for each violation and/or the imposition of an administrative compliance order
on the responsible entity. This clause is applicable to all approved sub-contracts. In compliance with
Public Law (Pub. L.) LO3-277, the Contract shall not permit smoking in any portion of any indoor
facility used for the provision of federally funded services including health, day care, early childhood
development, education or library services on a routine or regular basis, to children up to age 18.
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k. Domestic Preferences for Procurements: Vendor agrees to comply with the provisions of 2 CFR
Appendix Il to part 200 and 2 CFR part 200.322 and the requirements stated therein.

I.  Prohibition on Certain Telecommunications and Video Surveillance Services or Equipment:
Vendor agrees to comply with the provisions of 2 CFR Appendix Il to part 200 and 2 CFR part
200.216 and the requirements stated therein. See Public Law 115-232, section 889 for additional
information and 2 CFR part 200.471.

m. Non-discrimination: As a condition to the award of financial assistance from CareerSource Pinellas
under Title I of the WIOA, the recipient assures that it will comply fully with the nondiscrimination
and equal opportunity provisions of the following laws:

1. Section 188 of the Workforce Investment Act of 1998 (WIA), 29 U.S.C. 2801 et seq. which
prohibits discrimination against all individuals in the United States on the basis of race, color,
religion, sex, national origin, age, disability, political affiliation, or belief, and against
beneficiaries on the basis of either citizenship/status as a lawfully admitted immigrant
authorized to work in the United States or participation in any WIOA Title | financially
assisted program or activity.

2. Title Vi of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000d et seq., which prohibits
discrimination on the basis of race, color and national origin.

3. Section 504 of the Rehabilitation Act of 1973 as amended, 29 U.S.C. 794, which prohibits
discrimination on the basis of disability.

4. Section 654 of the Omnibus Budget Reconciliation Act of 1981 as amended, 42 U.S.C. 9849,
which prohibits discrimination of the basis of race, creed, color, national origin, sex,
handicap, political affiliation or beliefs.

5. The Age Discrimination Act of 1975, as amended, 42 U.S.C. 6101 et seq., which prohibits
discrimination on the basis of age.

6. Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. 1681 et seq., which
prohibits discrimination on the basis of sex in education programs.

7. The American with Disabilities Act of 1990, P.L. 101-336, which prohibits discrimination on
the basis of disability and requires reasonable accommodation for persons with disabilities.

8. Equal Employment Opportunity (EEO): The Vendor agrees that it shall comply with Executive
Order (EO) No. 11246, Equal Employment Opportunity, as amended by EO No. 11375,
requires that Federal Vendors and subVendors not discriminate against any employee or
applicant for employment because of race, color, religion, sex, or national origin. It also
requires the Vendor/subVendor to take affirmative action to ensure that applicants are
employed, and that employees are treated during employment, without regard to their race,
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color, religion, sex, or national origin and as supplemented in Department of Labor
regulation 29 CFR Parts 33 and 37 as well as 41 CFR Part 60 and 45 CFR Part 80 if applicable.

9. Vendor also assures that it will comply with 29 CFR Part 37 and all other regulations
implementing the laws listed above. This assurance applies to the grant applicant’s
operation of the WIOA Title I-financially assisted program or activity, and to all agreements
Vendor makes to carry out the WIOA Title I-financially assisted program or activity. Vendor
understands that the United States has the right to seek judicial enforcement of this
assurance.

10. Complaint Procedures: Vendor agrees to be governed by the complaint and compliance
requirements as set forth in the Federal or Florida Acts as applicable with respect to
discrimination and equal opportunity requirements.

Contract Work Hours and Safety Standards Act: Contract Work Hours and Safety Standards Act (40
U.S.C. 3701 - 3708) each Vendor shall be required to compute the wages of every mechanic and
laborer on the basis of a standard work week of 40 hours. Work in excess of the standard work
week is permissible provided that the worker is compensated at a rate of not less than 1% times the
basic rate of pay for all hours worked in excess of 40 hours in the work week. Section 107 of the Act
is applicable to construction work and provides that no laborer or mechanic shall be required to
work in surroundings or under working conditions which are unsanitary, hazardous, or dangerous.
These requirements do not apply to the purchases of supplies or materials or articles ordinarily
available on the open market, or contracts for transportation or transmission of intelligence.

. The Vendor shall provide a harassment-free workplace, with any allegation of harassment given
priority attention and action by management.

. The Vendor is aware of the provisions of Subsection 287.133(2)(a) of the Florida Statutes, and that
at no time has the Vendor been convicted of a Public Entity Crime. Vendor agrees that it shall not
violate such law and further acknowledges and agrees that any conviction during the term of this
Agreement may result in termination of this Agreement by CareerSource Pinellas.

. The Vendor affirms that it is aware of the provisions of Subsection 287.134(2)(a) of Florida Statutes,
and that at no time has the Vendor been placed on the Discriminatory Vendor List.

This Agreement may not be assigned by either party without the prior written consent of the other.

This Agreement shall be construed in accordance with the laws of the State of Florida. Any dispute
arising out of or relating to this Agreement shall be subject to the exclusive venue of the United
States District Court for the Middle District of Florida or the Sixth Judicial Circuit, in Pinellas County,
Florida.

This Agreement constitutes the entire agreement between the parties hereto and shall supersede
all previous or contemporaneous statements, communications, or agreements, either oral or
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written, by or between the parties hereto with respect to the subject matter hereof and is not
intended to confer upon any person other than the parties any rights or remedies hereunder.

u. Political Activity: Application of the Hatch Act: None of the funds or Services under this Agreement
provided by Federal Departments, the Governor or CareerSource Pinellas to the Vendor shall be
used for any partisan political activity or to further the election or the defeat of any candidates for
public office within the constraints of the Hatch Act (5 USC section 1501) or the Federal Election
Campaign Act, as amended (2 USC section 431).

Partisan and Non-Partisan Activities: No participant, Vendor, or employee whose salary is
funded in whole or in part by this agreement may engage in partisan or nonpartisan political
activities during the hours for which the participant, Vendor, or employee is paid with
CareerSource Pinellas funds or is receiving a CareerSource Pinellas program-related benefit.

Prohibition Against Association of the Contract Program with Political Activities: No Vendor
or employee whose salary in whole or in part is paid for with funds available under this
agreement, may at any time, engage in partisan political activities in which such Vendor or
employee represents himself/herself as a spokesperson of CareerSource Pinellas or Vendor's
program.

Placement of Vendor or Employees in Offices of Elected Officials: No Vendor or employee
whose salary is paid for in whole or in part with funds available under this agreement shall
be employed or out stationed in the office of a member of Congress or state or local
legislator or on the staff of a legislative committee or in the office of any local elected
official(s) of a state or a unit of local government without CareerSource Pinellas's express
written approval.

Out Stationing to Offices of Elected Officials: No participant, Vendor, or employee whose
salary is paid for in whole or in part with funds available under this agreement may be
employed or out stationed in positions involving political activities in the offices of elected
officials.

v. Assignment and Subcontracting: In accordance with CareerSource Pinellas policy, the Vendor shall
not assign, delegate, subcontract or in any way transfer the services to be provided under this
Agreement. In the event of a corporate acquisition and/or merger, Vendor shall provide written
notice to CareerSource Pinellas within thirty (30) business days of Vendor's notice of such action or
upon occurrence of said action, whichever occurs first. The right to terminate this Agreement shall
include, but not be limited to, instances in which a corporate acquisition and/or merger represent a
conflict of interest or are contrary to any local, state, or federal law.

w. Assurances and Certifications: Vendor agrees to comply with the Assurances and Certifications as

applicable to any federal or state program that the Vendor operates with CareerSource Pinellas
funds.
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aa.

bb.

CC.

dd.

ee.

ff.

Availability of Documents: All documents will be maintained on file at the CareerSource Pinellas
offices. One copy of the executed Agreement will be furnished to the Vendor by CareerSource
Pinellas.

Key Person or Persons: Prior to execution of this agreement, Vendor shall advise CareerSource
Pinellas, through the CEOQ, in writing, of any Key Person or Persons assigned to performance and
implementation of this agreement. CareerSource Pinellas or the CEO may reject a Key Person and
Vendor shall assign another individual to this agreement. The CareerSource Pinellas Board or CEO
may exercise this right during the term of this agreement if the CareerSource Pinellas Board or CEO,
determines, in their sole discretion, that the Key Person is not satisfactorily performing his or her
duties under this agreement.

Reserved

Prohibition - Criminal Activities: Vendor shall not serve ineligible individuals, embezzle, willfully
misapply, steal, or obtain by fraud any monies, funds, assets, or property which are the subject of
this Agreement or Amendments hereto. If Vendor violates this provision, Vendor shall be subject to
the sanctions and to applicable criminal provisions of Florida State Statutes and the United States
Code. The Vendor shall also be subject to the immediate suspension of payments by CareerSource
Pinellas under this Agreement and Amendments thereto and immediate termination by
CareerSource Pinellas of this Agreement and any Amendments hereto.

Prohibition - Solicitations and Gratuities: Vendor agrees and understands that no officer or
employee of the Vendor shall tender, or solicit gratuities, favors or anything of monetary value from
any actual or potential Vendor or employer or from any staff person or elected official connected
with CareerSource Pinellas or their governing boards.

Child Labor Laws: Vendor shall comply with all applicable federal, state, and local child labor laws in
carrying out the terms and conditions of this Agreement or Amendments hereto.

Trafficking Victims Protection Act of 2000: Pursuant to 2 CFR 175.15(b), during the term of this
Agreement, Vendor, and its employees, may not engage in severe forms of trafficking in persons,
procure a commercial sex act, or use forced labor in the performance of any Statement of Work
made pursuant to this Agreement.

Certification Regarding Environmental Tobacco Smoke: Pursuant to Public Law 103-227, Part C,
Environmental Tobacco Smoke, also known as the ProChildren Act of 1994 (Act), requires that
smoking not be permitted in any portion of any indoor facility owned or leased or contracted for by
any entity and used routinely or regularly for the provision of health, day care, education, or library
services to children under the age of 18.

Collective Bargaining Agreements: Vendor agrees and understands that it must comply with and
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g8.

hh.

I

kk.

shall not violate the terms and conditions of any collective bargaining agreement in effect during
the course of this Agreement.

Unions: Vendor shall not use any funds appropriated under this Agreement or Amendments hereto
to assist, promote, or deter union organizing. No Vendor/participant may be placed into or remain
working in any position or work activity which is affected by labor disputes involving a work
stoppage. Vendor shall make every effort to relocate Vendors who wish to remain working, into
suitable positions unaffected by the work stoppage. Vendor shall not require any participant or
recipient in a position funded by this Agreement to join a union in order to receive services unless
the participant or recipient is subject to a collective bargaining agreement containing a union
security provision.

Working Conditions: Vendor agrees that conditions of work activities, employment and/or training
will be appropriate and reasonable with regard to the type of work, the geographical region and the
proficiency of the Vendors.

Insurance and Bonding: During the term of this Agreement, Vendor shall maintain adequate
Professional Liability Insurance for the Services considered herein and Vendor shall supply
CareerSource Pinellas a Certificate of Insurance naming CareerSource Pinellas as an additional
insured on such policy upon signature of this Agreement.

Rights and Remedies Not Waived: No payment by CareerSource Pinellas to Vendor shall be
construed as a waiver by CareerSource Pinellas or any breach or default of Vendor in the
performance of any condition of this Agreement or Amendment hereto; nor shall such payment
impair or prejudice any right of CareerSource Pinellas with respect to such breach or default; nor
shall any assent by CareerSource Pinellas expressed or implied, to such breach or default, be
construed as assent to any succeeding breach or default.

Conflict of Interest: Vendor asserts and assures that they did not solicit, pay, or offer some other
form of consideration to any CareerSource member or other elected official in order to obtain this
contract award. Vendor assets and assures that it is in compliance with the Florida Statutes conflict
of interest restrictions.

Code of Conduct: Vendor agrees to abide by CareerSource Pinellas's Code of Conduct or with its
own Organizational Code of Conduct so long as it meets the minimum standard set forth within
CareerSource Pinellas's own Code of Conduct. It is the Vendor's responsibility to request and secure
a copy of the Code of Conduct. Neither Vendor nor its employees shall have or hold any continuing
or frequently recurring employment or contractual relationship that is substantially antagonistic or
incompatible with Vendor's loyal and conscientious exercise of judgment related to performance
under this agreement. Vendor agrees that none of its officers or employees shall during the term of
this agreement serve as an expert witness against CareerSource, in any legal or administrative
proceeding in which he or she is not a party unless compelled by court process, nor shall such
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persons give sworn testimony or issue a report or writing as an expression of his or her expert
opinion which is adverse or prejudicial to the interests of CareerSource or in connection with any
such pending or threatened legal or administrative proceeding. The limitations of this section shall
not preclude such persons from representing themselves in any action or in any administrative or
legal proceeding.

mm. Performance: Vendor represents that all persons delivering the Services required by this

nn.

00.

pp.

qq.

Agreement have the knowledge and skills, either by training, experience, education, or a
combination thereof, to adequately and competently perform the duties, obligations, and Services
set forth in Articles 3 and Article 5, and to provide and perform such Services to CareerSource
Pinellas's satisfaction for the agreed compensation.

Vendor shall make every effort to exercise economic reasonableness in all expenditures involved in
the delivery of Services under this Agreement.

Vendor shall perform its duties, obligations, and Services under this agreement in a skillful,
respectable and cost-conscious manner. The quality of Vendor's performance and all interim and
final product(s) provided to or on behalf of CareerSource Pinellas shall be comparable to the best
local, state, and national Services.

Drug Free Workplace: The Drug-Free Workplace Act of 1988, 41 USC 702 et seq., and 2 CFR 182
require that all organizations receiving funds from any Federal agency maintain a drug-free
workplace. The Vendor must notify the person listed under Notice if an employee of the Vendor is
convicted of violating a criminal drug statute.

Whistleblower Protection: No employee of an organization receiving funds under WIOA may be
discharged, demoted, or otherwise discriminated against for disclosing information they reasonably
believe is evidence of gross mismanagement or waste, a substantial and specific danger to public
safety related to the implementation; or an abuse of authority; or a violation of law, rule or
regulation related to a contract awarded. Vendor shall refer to the Grantor Office of Inspector
General any credible evidence that a principal, employee, agent, Vendor, subcontractor, or other
person who has submitted a false claim under the False Claims Act or has committed a criminal or
civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct
involving those funds. (Whistleblower Protection Act of 1989).
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IN WITNESS WHEREOF, the parties have caused this Agreement to be signed by their duly authorized
representatives as of the date first set above.

WorkNet Pinellas, Inc.: Link Tech Computer Services, LLC:
. 5
T ,r/ 7N\ / .
By L2 AR friio— By 7/(9'7 ZDM
Nai"ﬁe:'jennife‘F $rackney | \ Name:/f“}au C!A‘)'p//‘
Titié: Chief Executive Officer Title: € 10"
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ATTACHMENT A

SCOPE OF SERVICES

BACKGROUND

CareerSource Pinellas is of the opinion that the Vendor has the necessary qualifications, experience and
abilities to provide IT services to CareerSource Pinellas. The Vendor is agreeable to providing such services
to CareerSource Pinellas as set out in this Agreement.

SERVICES PROVIDED

CareerSource Pinellas hereby agrees to engage the Vendor to provide CareerSource Pinellas with services
(the "Services") consisting of management and staffing (2 FTE) for the overall administration, management,
operation and development of the CareerSource Pinellas IT network and all of the information technology
to include but not limited to the following:

2 NDE W

=
= o

12.
13.
14.
15.
1e.
17.
18.
19.
20.
21.
22.
23.

24.
25.
26.

27.

Help desk (email, internet, application issues, general user issues, etc.)

PC hardware installation and upgrades

PC software installations and upgrades

Staff profile and data management

Server installation, maintenance and upgrades

Server OS installation, maintenance, updates

Server Virtualization utilizing Hyper V

Network Infrastructure design and maintenance

Network switch installation and maintenance

DNS related tasks to effectively manage the Name Resolutions Services within the region

SSL related tasks to effectively manage SSL services within the network, including website, EDMS and
email

Firewall installation and maintenance

Spam filtering devices.

Enterprise email management

Server, firewall, and switch configuration backup management

File server administration and management

VOIP and analog phone system support services

Infrastructure support for State applications such as EFM, OSST

Connectivity support for State Ad-Hoc reporting connectivity

Connectivity support for VPN configuration

CSA administration for State routing and infrastructure management

Management of kiosk network connectivity

Management of Server room equipment, including HVAC, Uninterruptable Power Supply, cabling, rack
management and surge suppression

Management of Multi-Function-Devices (MFD’s)

Management of MIP accounting and other board administrative software

Management of Wide-Area-Network devices, including the MPLS fiber and associate CAREER SOURCE
PINELLAS managed equipment

Coordination and management of access for partner provided services
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28. Support services related to the needs of staffing contractors within the One-Stop environment

29, Setup of IT related equipment at new locations, when applicable

30. Vendor negotiations and coordination of IT related services associated with new location setup,
renovations, office relocations

31. Assist in training of staff in Microsoft Office and any specialized applications

32. Software Licensing management

33. Disaster recovery data management

34. Internal Controls needed to maintain security and integrity of CSPIN data and IT infrastructure

35. Asset inventory and management

36. Liaison with other IT Providers; e.g. monitoring vendor

37. Liaison with Department of Economic Opportunity for State supported applications

38. Other services to include, but not limited to, development and testing of disaster recovery plans, IT and
security policies, business continuity plans, etc.

1. Help desk
The Vendor intends to implement a customer centric help desk support system. This system will be based

primarily on an E-Ticket based tracking system.

2. Infrastructure Management including inventory

The Vendor will manage all IT infrastructure, including the yearly (or as needed) process of doing inventory
of IT related equipment. The Vendor will implement inventory methods, assuring accuracy and State
compliancy.

3. Audio and video support services
The Vendor will provide audio and video support services as need be for the numerous display screens

throughout the one-stops.

4. Remote access
By utilizing remote access technologies, the Vendor can rectify many day-to-day issues within 1-3 hours of

being notified.

5. Remote site support
The Vendor will administer all IT equipment located at each One-Stop as well as the Administrative offices.

6. Cabling
Most smali-scale cabling can be done by the proposed Vendor staff. For large scale cabling projects, the

Vendor will engage reputable cabling contractors.
7. Installation and maintenance

Installation and maintenance of IT related equipment will be performed as needed. The Vendor plans to
develop and implement a refresh plan for aging equipment and software.
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8. VOIP phone system
The Vendor will administer the current {(and future) VOIP system.

9. Employ Florida integration and support
The Vendor will provide IT support related to the connectivity and hardware required to operate Employe
Florida system including all kiosks.

11. Additional services and support as needed.
Issue Escalation

Level one shall consist of on-site personnel trained and experienced in any workforce development,
contractor or State application that CareerSource Pinellas utilizes. Level one support will assist users with
common problems such as e-mail, word processing or other desktop applications, as well as support
Employ Florida or other specialized application. Level One support response will typically be within 24
hours, unless mission critical.

Level two will involve local IT staff as well as network technicians or administrators trained and
knowledgeable of the State and local networks and systems. Including state RTS network, STO
arrangements and contract/vendor arrangements. Level two support is generally not desktop related, but
consists of support for site level or enterprise level issues. Level Two support response will typically be
within 12 hours, unless mission critical.

Level three utilizes Vendor Network Administration staff for infrastructure, firewall, email, intrusion
prevention/detection or other high level mission critical component. Upon failure of any mission critical
system, a Vendor Network Administrator will begin troubleshooting and resolution procedures to resolve
issue. SLA arrangements with network providers that will provide emergency replacement of failed
components. Level Three support response will be immediately, as most infrastructure issues are mission

critical.
Reporting

The Vendor will assist to develop, update and maintain reporting of day-to-day tickets or [T issues, project
development and implementation, and long-range planning, technology development.

ONBOARDING SERVICES
Upon RFP Acceptance

e Discuss transition project with CTO and our ability to collect network information before Jan 15 switchover
e Start process of reviewing staff for placement
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T-2 to T-1 Weeks

e Finalize staff placement
o Configure LTCS ConnectWise software and utilities that will be used on project

T-1 Week

® Request for Information (RFl) sent to the previous MSP requesting WorkNet Pinellas’ Workbook/information (if
there is one) on domain information, domain credentials and associated websites/credentials

T-1 Day

¢ Send out an email introducing LTCS staff to WorkNet Pinellas staff with information on contacts, support, and
ticket submission.

¢ Jan 1st — 3rd (Depending on when we will have access after the holidays)

e Change administrative credentials as well as any website credentials provided during the request for information
from the previous MSP

e Setup our RMM utility and install the agent to all windows domain devices and audit installed software

e Remove any remaining remote access software and credentials from previous MSP

¢ Check all devices to make sure they are on the latest OS and software update levels and update

e Verify AntiVirus is installed and up to date

e Scan devices for Malware\Viruses

¢ Finish ticket portal configuration of items that were not able to be completed without WorkNet Pinellas resource
access

o Push out our remote assistance desktop sharing utility to all Windows domain devices

e Push out antivirus software to devices that are not already covered by an existing product.

e Determine patch/update levels for devices and schedule updates as needed

e Team meetings to familiarize LTCS staff with the WorkNet Pinellas specific items if not already discovered in the
RFI process
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ATTACHMENT B

BUDGET

Monthly/Annual Services: Link Tech Computer Services will provide services as documented in Attachment
A with a 5% per year cost of living increase.

Troy Casper — Part-time $20,000
Eric Reyna — Part-time $30,000
Tech 1 — Full-time $80,000
Tech 2 — Full-time $70,000

Administrative Overhead Costs $25,000

GRAND TOTAL: $225,000

Onboarding Services: Link Tech Computer Services will provide onboarding services as documented in
Attachment A.

GRAND TOTAL: Not to Exceed $18,000
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Attachment C

Iadividual Non-Disclosure and Confidentality Ceetification Form
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copied, or used by aay means. However, I will not destroy or delete information from information systém(s) when
such destruction or deletion 15 outside the scope of my suthority.

13. [ nndecstzad that it is misdemesnor of the second degree to disclose contidential feemployment sssistance
mformatinn 1© unauthorized persons. I fusther understand that the Depastment of Economic Opportunity has
process and procadures in place 1o detect tnauthonized access to such infarmavon. 1 understand that it is the practice
of the Department of Heoromic Opportunity to prosecute violgtions of to the fullest extent of the lrw.

14, [ certify and afficm thar [ have cither (1) received tramning on the confidential nature of the data to which
am bemng granted access to, the safeguurds requiced for access puvileges, and the penaltics involvéd for any vislatons;
ot (2) have recerved wiitten standards and instrucdons mn the Iandiing of confidendal daez From oy employer or the
Depariment of Economic Opporrunity. T will comply with all confidentiality safeguards conrained in such training,
writtea standardy, or instuctions, including but not limited 10, the following: 2) protecting the confidentislity of my
user Wleatification ind password; b) secuting computer equipinent, disks, and offices i which confidential data pay
be kept; and ¢} following procedures for dic timely destruction or deletion of ¢onfideatial data.

15. [ understand that if I violate any of the confideatiality provisions set forth in the wrirten standscds, training,
and/or nstructions { have received, my user privileges may be immediately suspended of terminated. 1 also understand
that applicable state and/or federal law may provide that any individual who discloses confidentis] mformation in
violation of any provision of that section msy be subject to criminal prosecution and if Found guilty could be fined,
be subject to impnsonment and dismussal from employment. [ have been instructed that i I should viglate the
provisions of the law, [ may receive one or more of these penalues,

Should I have any questions concerning the handling or disctosure of confidentis! information, 1 shall immediately
ask my supervisor, regionsl security officer, oz One-Stop Operutox for guidance and comply with their instractions,

Employee Signawg, 4 Date_{] / /Zj /ZOZ [
Print Employee Ntmc:/r';"‘-’ ¢ Cﬁf)_, pes

address: (28 Call s a D~
S5a, = 3’355'9_

Work T'elephone: 7&7 -13 9 /6 00
s-m-’fro? @ Ltes pel
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